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1. Start your reference list on a new page with the word References centered at the top of the page.
2. Use Times New Roman for your font, size 12
3. Double space between entries, single space within an entry.
4. APA style has hanging indents which means that for each reference you indent all lines ½ inch, other than the first line.   Type all your references first, then format using the markers in the ruler bar.
5. Arrange the entries in alphabetical order.  Don’t number them.
6. Use the & symbol, instead of the word and.
7. The basic order of an entry in APA style is 
Author, A. (year). Site or Chapter Title. Title or homepage title. Place: Company

Author, A. (year). Title of article, Title of periodical, xx, pp-pp. 

Author, A. (year). Title of work. Retrieved from http://www.xxxx

Author, A. (year). Title of work. Location: Publisher.

8. Use (n.d.) if the date is not known.

9. When there is no author for a web page, the title moves to the first position of the reference entry.

10. DOI is the digital object identifier. It  is a unique number assigned to a digital article.  You can use the doi as a search term to find the article, so it is included in the reference if you have it.
11. A quote used in your paper is called a citation.  You cite your source within the paper at the end of the quote.  For example  (Smith, 2009, p. 6).  If you are paraphrasing then don’t include a page number.
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